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Request for Quotation: Lease offer for office
space in Port Huron, Mi

Beginning July 1, 2025

Issued by the Macomb/St Clair Workforce
Development Board, Inc.
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A. Overview

The Macomb/St. Clair Workforce Development Board, Inc (M/SCWDB), administering
the Michigan Works! system in Macomb and St. Clair counties supported with federal
and state funding provided through the State of Michigan Department of Labor and
Economic Opportunity, is issuing an invitation commercial property owners to provide
information on available office space in Port Huron, Ml or a nearby, adjacent city.

All respondents must be legally eligible to conduct business in the State of Michigan
and be in good standing with all applicable State of Michigan landlord requirements.

Requirements for space

e Located in Port Huron, Ml or adjacent city
At least 9,500 total sqg. ft available
e Afleast 4rooms to act as a computer lab (able to accommodate at least 12
computers)
o Outlets, wiring, efc...
e Atleast 1 conference room
o Seat atleast 20
e Space for standard office cubes
o Atleast 25
e Large, open area (at least 1,000 sq ft) near entrance
e Afleast two bathrooms to accommodate 2 or more people at a time
¢ A specific point of contact for building issues (HVAC, plumbing, etc...) must be
provided and responsive on the same day of request
e Building must be ADA compliant
e Atleast 40 parking spots available
e Access to the building from no later than 7:00 a.m. to 6:00 p.m., Monday-Friday

Preferences for space

« Atleast 2 closed door offices

- Storage closet for office supplies
« Staff breakroom/kitchen

« Ability to install alarm system

+ Daily cleaning provided

+ Located on public bus line

« Two additional “staff” bathrooms

B. Time frame

Operations must begin on July 1, 2025 with the flexibility to begin set-up 1-2 months in
advance. Duration of lease is up to bidder but at least five years is expected.
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C. RFQ Calendar

Release of Request for Proposal Week of January 1, 2025

Responses Due February 14, 2025 at 4 p.m.

Recommendation to M/SCWDB - Board of Directors [February/March 2025

Tours, if desired, will be requested
during this time

Invitation to negotiate final lease terms April 2025

Lease begin No later than July 1, 2025

D. Limitations

This request for response does not commit the M/SWDB 1o sign a lease or to pay any
costs incurred by the proposer in the preparation of the response submission. The
M/SCWDB reserves the right to accept or reject any or all proposals received as a result
of this request, to negotiate with all qualified sources, or to cancel this request for
submission in part or in its entirety if it is in the best interest of the M/SCWDB to do so.

E. Lease requirements

Any lease to be signed by the Workforce Development Board must include the
following provisions:

e The M/SCWDB is funded by Federal and State of Michigan grants. A six-month
notice “out clause” if funding available to pay the lease is cut is a requirement

e An “anyreason” out close with six-month notice is required after year 7 of the
lease.

F. Proposal Response

Please provide the following information in your response.

l. Narrative information on the site/location. Can be a flyer describing the
location. Please limit to 1-2 pages

Il. Pricing plan. Include per square foot cost as well as total cost with any
taxes, utilities, efc... included

Il Description of support/contact for any building issues that may arise.

V. Please describe any additional benefits the landlord is able to offer in
addition to requirements.

V. Signature Page (Appendix A)
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G. Proposal Evaluation

Bidders will be graded on three factors as outlined below:

Location - 40 points

Cost (both total and per square foot) - 40 points

Support for addressing building issues and any additional benefits offered - 20 points

H. Grievance Policy

The M/SCWDB subscribes to the policy of equal opportunity, and as such, maintains a
formal grievance procedure to handle complaints of participants and service
deliverers. Adherence to same is acknowledged by acceptance of a contract from
the M/SCWDB.

I. RFP Questions

Any questions regarding this Request for Quotation may be directed to Allan
Eisenhauer, IT and Procurement Coordinator, up until the proposal due date of
February, 2025: allan.eisenhauer@MSC-MW.org

J. Due Date
Submit responses to the email indicated below no later than 4:00PM, Friday, February
14, 2025. Failure to submit your proposal response by the due date and time indicated
will result in forfeiture of proposal.

Response should be emailed to Allan Eisenhauer at email above.
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Appendix A

On behalf of (Company Name), | have examined the RFQ response and understand all
of the conditions contained therein and do hereby affirm the acceptance of the
requirements of the RFQ. | further certify that the information supplied within our
Proposal response to be true and complete in all aspects. | agree to the terms and
conditions as listed within the RFQ and understand that these conditions will supersede
any contracts conditions listed imposed by our Company. | further confirm that | am
authorized to sign on behalf of (Company Name).

Company Name

Authorized Signature Printer Name Title
Address
City State Zip Code
Telephone Email
Date
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