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March 15, 2018

Ms. Jane Doe
Computer Networking
2225 S Creek Road
Chandler, AZ 85286

Dear Ms. Doe,

I want to thank you for taking the time to meet with me last Friday to discuss my qualifications for the position of Communication Specialist. I appreciated the opportunity to interview for this position and learn more about Computer Networking.

It was a joy hearing your insight regarding Computer Networking’s new marketing plan for the rest of the year as well as your thoughts on the now vital new communication and media strategies that will help the company continue its success in the future.

As we discussed, my creative writing and marketing experience would be a welcome fit for Computer Networking as I offer the ability to create an immediate impact with minimal training.

I am very interested in this position and look forward to hearing from you when you have made your final decision.  Again, my phone number is 810.810.8100

Best Regards,


Joshua Jobseeker
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